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Grinnell	College!
Travel	Policy!

I. General	Policy
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III.	Allowable	Expenses!

A.	Commercial	Airfare!

;86.,1$$'!5(+#!&!ZF![,*2&-!\('&!)&*0!'#,/.0!/'$!+#$!ZF![,*2&-!)&*0!9,*!&(*.(-$!+()<$+!6/*)#&'$':!!?9!&-!
&(*.(-$!+()<$+!('!6/*)#&'$0!&-0!+#$!+*(6!('!'/%'$K/$-+.1!)&-)$..$0J!&-1!)*$0(+!'#,/.0!%$!/'$0!9,*!&!9/+/*$!
%/'(-$''!+*(6:!!?9!+#$!)*$0(+!('!/'$0!9,*!&!6$*',-&.!+*(6J!+#$!$86.,1$$!8/'+!*$(8%/*'$!+#$!4,..$2$!9,*!+#$!
),'+!,9!+#$!+()<$+:!@$(8%/*'$8$-+!5(..!-,+!%$!8&0$!9,*!9.(2#+!)&-)$..&+(,-!(-'/*&-)$J!&00(+(,-&.!.(9$!
(-'/*&-)$!6/*)#&'$0!,*!6*,2*&8!8(.$'!$7)#&-2$0!9,*!+*&3$.!+()<$+':!

P(*'+]).&''!,*!%/'(-$''!).&''!&(*!+*&3$.!5(+#(-!+#$!^-(+$0!A+&+$'!('!-,+!&..,5$0:!!

_/'(-$''!).&''!+*&3$.!9,*!(-+$*-&+(,-&.!+*(6'!5(..!%$!6$*8(++$0!,-.1!(9!&..!,9!+#$!9,..,5(-2!)*(+$*(&!&*$!8$+L!

• "#$!6*(8&*1!6/*6,'$!,9!+*&3$.!('!+,!),-0/)+!%/'(-$''!,-!%$#&.9!,9!=*(--$..!4,..$2$!&-0!/6,-!&**(3&.!+#$*$!
5(..!%$!-,!+(8$!+,!*$'+!9*,8!+#$!$7+$-0$0!+*(6`!

• "*&3$.!+(8$!('!$76$)+$0!+,!$7)$$0!&!0/*&+(,-!,9!YW!#,/*'!9,*!,-$!.$2`!
• "#$!0/*&+(,-!,9!+#$!+*(6!('!$76$)+$0!+,!%$!'#,*+]+$*8!(-!-&+/*$`!
• "#$!$76$-0(+/*$!#&'!%$$-!&66*,3$0!%1!+#$!&66*,6*(&+$!%/02$+!'/6$*3(',*!+&<(-2!(-+,!),-'(0$*&+(,-!

0$6&*+8$-+&.!%/02$+!6&*&8$+$*'!&-0!+#$!O)),/-+(-2!0$6&*+8$-+!#&'!%$$-!(-9,*8$0!,9!+#$!&66*,3&.:!

"#$!4,..$2$!)/**$-+.1!6&*+()(6&+$'!(-!+#$!^-(+$0!F$*<'!F./'!&-0!O8$*()&-!O(*.(-$'!_/'(-$''!;7+*OO!6*,2*&8':!
"#$'$!&*$!6*$9$**$0!3$-0,*!&**&-2$8$-+'!5#()#!6*,3(0$!+#$!(-'+(+/+(,-!5(+#!0('),/-+'J!9*$$!/62*&0$'!&-0!
+*&3$.!3,/)#$*'!5#()#!&*$!0('+*(%/+$0!+,!0$6&*+8$-+'!%&'$0!,-!/'&2$:!!"#$!+*&3$.$*!$&*-'!&(*.(-$!8(.$'J!$3$-!
5#(.$!,-!4,..$2$!%/'(-$''J!9,*!+#$(*!6$*',-&.!/'$!(9!+#$1!&*$!&-!$-*,..$0!6&*+()(6&-+!,9!+#$!^-(+$0![(.$&2$!F./'!
,*!O8$*()&-!O(*.(-$'!OO03&-+&2$!6*,2*&8':!!"()<$+'!6/*)#&'$0!9,*!$(+#$*!&(*.(-$!)&-!%$!&''(2-$0!+,!F$*<'!F./'!
,*!_/'(-$''!;7+*OO!%1!&''(2-(-2!+#$!6*,2*&8!-/8%$*'!_WBHY!,*!CGGYYaJ!*$'6$)+(3$.1:!

P,*!$86.,1$$'!5#,!#&3$!&!^-(+$0![(.$&2$!F./'!&)),/-+!+#$!4,..$2$!)&-!&00!1,/*!&)),/-+!?Q!+,!=*(--$..R'!
%/'(-$''!&)),/-+!&-0!1,/*!%/'(-$''!+*(6'!5(..!%$!&/+,8&+()&..1!)*$0(+$0!+,!=*(--$..R'!F$*<'!F./'!&)),/-+!5(+#!
^-(+$0:!!b,/*!6$*',-&.!&)),/-+!?Q!)&-!%$!&00$0!+,!+#$!%/'(-$''!&)),/-+!%1!),-+&)+(-2!+#$!"*$&'/*$*R'!S99()$!&+!
$7+:!cCWW:!

;86.,1$$'!5#,!&*$!8$8%$*'!,9!+#$!O8$*()&-!O(*.(-$'!OO03&-+&2$!6*,2*&8!)&-!&00!+#$!4,..$2$R'!_/'(-$''!
;7+*OO!&)),/-+!-/8%$*!+,!+#$(*!6$*',-&.!*$),*0!%1!.,22(-2!(-+,!+#$(*!6$*',-&.!&)),/-+!&-0!).()<(-2!,-![1!
O)),/-+!&-0!+#$-!,-!@$'$*3&+(,-!F*$9$*$-)$':!!^-0$*!@$'$*3&+(,-!F*$9$*$-)$'!('!&!'/%]#$&0$*!&'!1,/!')*,..!
0,5-!+#$!6&2$!9,*![1!_/'(-$''!;7+*OO!?-9,*8&+(,-!5#()#!('!5#$*$!+#$!4,..$2$R'!_/'(-$''!;7+*OO!&)),/-+!
-/8%$*!ECGGYYaI!('!$-+$*$0:!!S-)$!(+!('!$-+$*$0!+#$*$!+#$!4,..$2$!5(..!*$)$(3$!_/'(-$''!;7+*OO!6,(-+'!&'!9.(2#+'!
,))/*:!

B.	Car	Pool!
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